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Sign In Electronicélly

Software Installation and Operating Instructions
Network Viewer Version

Definitions:

Function:
This application allows angigr-in Electronicallff Datakasefile to be viewed from
any computer on the same network as the host comthaempermits Pier to Pier
accessFor the purposes of this application, thikowing definitions are used:

Host Computer:
The computerthat has the signature tablet attaclaed the Sigh n EIl ectr oni c a
program installed.

Network Computer:
This is any computewn the same network as the host computer, with access to the host
computer via the network that hassthletwork Viewemprogram installed on it.

Requirements
Since all networkscan beset updifferently, a good working
knowledge of the operating system and the network ian
absolutenecessary.This cannot be over emphasized!

By default, full modification privileges are automatically granted to everyone when the
main program is installed on the host computer. In addition, file sharing must be
activated on the host computemdaif installed on a computer running Xkhe
SigninElecVxfolder that contains the Sigim Programs must be shareahd set to
allow bothreading and changing

By default, on Windows XP, the SigninElec folder will be located iXDGcumeits
and Setting\ll UsersShared Documents. On Vista and Windows 7, it will be located
in C:\UserdPublidPublic Documents

To facilitate faster and more relialitennections, the SigninElecVx folder on the Host
computer should be mapped to the network ater .

NOTE:
If installed on a computer running Vist&t Windows 7 file sharing must be activated,
but sharing the SidnElecVx folder may not required ash e A Publ i ¢/ Doc ume

it is installed init is usuallyshared by default.

.Locating and Seécting the Database
In the SigninElect folder there is another folder named Data. In this Data folder is the
Sign-In Electronically Database and it is named SigninElec.midite that depending
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on operéng system configuratioand other installed applications, the .mdb portion of
this filename may not be displayed.

The Network Viewewill open with a test databasksplayed. Click the Preferences

icon, or click File then Preferencés open the preferenatalog. Click the Database
Location tab, otbentomet Bt owséee the host
SigninEle folder, and in it the Data folder, and in it the database file. Select this

dat abase file laodatcilorcd& then itAp@l YyDoneod b

This sets the default locatidar the databasthatwill be viewed. Once entered, it will
be remembered until the user changes it, or the Viewer Path Reset idtitiiy.
Whenever the Network Viewés opened, it will try to open the database listed here.

To view the current dagf the listed databaselick the button in the lower left part of

the screen | abel ellLogoRe fCrl @ <tk i Agt it \vhatheSibgrnt t c
display to update it to the present state. This updating can also be set to refresh
automatically.

Exceptions:
If the installation is done on a Clié8erver network where the databas# & remote
from thecomputer with the tablet installed, portiongtloése setup instructions may not
apply. See the installation instructigm®vided withthe Client/Servemstallation CD
for setupinformation.

Setup- Insertthe Signl n El ect rCOmidrvea | | y E
Setupwil | start automatically and install the SigmNetwork Viewerprogram.Some
user input maybe required during this setuft.is recommended that yowead and
follow the promptglosely.

Setup - SIE Network Viewer

Welcome to the
SIE Network Viewer
Setup Wizard

Thank you for purchasing Slan-in Blectronically™ Netwark
8 Viewer. For more information, please vistt our web site at

www signdnelectranically.com.

Thig will install SIE Network Viewer on your computer.

it is recommended that you close all other applications before
-} continuing.

Sign-In Blectronically™ is a division of ANA, Inc.

Click Mext to continue, or Cancel to exit Setup.

[ Nea = l[ Cancel ]
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By default, iconswill be installed in the Start Menuick LaunchTool Bar,and on
the Desktopfor the Signln Network Viewerprogram andin the Start Menufor the
Uninstaller the instructionsand the ViewePath ResetUtility. You may choose to not
install any of these icons during the setup.

Setup - SIE Network Viewer @

Create Program lcons B
This allows the installation of lcons on your Desktop and in the Start Menu

Setup will create and install icons for SIE Metwork Viewer on your deshktop and in the
Start Menu?

Click to change the default settings in the items below.

Create SIE Network Viewer icon on your Desktop.

Create SIE Network Viewer ttem and lcon in your Start Menu.
Create Viewer Path Reset Litility tem and lcon in your Start Menu.
Create SIE Program Icon in the Quick Launch Toolbar

Create an "Uninstall’ icon in your Starit Menu.

[ < Back ][ Nq};_][ Cancel ]

On computers running WindowXP and laterversions ofthe Windows operating
system there isthe optionto create a Restore Paifthis occurs before any files are

copied, and allows your computer to be restored to the prel&itjietwork Viewer
installationcondition

Installing Y
Please wait while Setup installs SIE Network Viewer on your computer.

Creating a Restore Paoint and/or Exdtracting Files

?/ Do you want Setup to create a Restore Point? (Recommended) If you select yes, there will be a short delay while it is
-

created,

Cancel

o — = —_—

It is recommended that you do create the restore point. There will be a short delay in
the setup process while this restore point is ecedtfter the setup completes, ntay
benecessary to reboot your computéso, reboot it as suggested
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Using SIE Network Viewer:
There is an icon on the deskiop the Quick Launch Tool Bagndin Start menu
called Signin Network Viewer. The ALT+SHIFTHN key pressalso will start the
Network Viewer.

gy ni‘rlJ SIE Metwork Viewer Instructions

I||,*i|:':_ I Sign-In Metwork Viewer
Sign-In E Uninstall SIE Metwark Viewer
MNetw...

m W% viewer Path Reset Utility

You will be presented with this registratisareen. If you have already registered and
have the program serial number to enter into the lower box, enter it now, and click
AfRegister Nowo.

If you have not yet registered and do not have the program serial number, click
the ARegisterbutton.

Sign-In Electronically Registration

% Ségn-Tu gfdtma&wﬂy =

The Orgamization HName and Computer 1D Humber must be entered in order for
the Sign-In Program to function comectly.

Organization Mame. Enter the name exactely az you want it to appear in the program, in all of the
printoutz, and on the signature pad. Thiz will become the "Registered To'' name.

|1 alley Medizal Clinic

Thiz number iz pour Computer D number. [t is generated automatically by the program from the
information in wour computer, and it iz not editable.

[1261
Enter the serial number that was given to vou by the Sign-n Electronically Bepresentative.

If you have not received a senal number, chck the "Register Later® button.
You will receive the senal number when you register the program.

Fegizter Maow Hegisti Later

|12345
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This screen will be displayed every time the program is started until the program has
been registered. It will show the tatate the program will operate without registering

Sign-In Electronically Registration Notice

ok dkkk NOTICE ok dkkk

“rou MUST register your information to get a software serial number or the program will stop working on
472712006
“t'ou will need pour ‘Reaistered To' name and the automatically generated Computer |0 number to register.

Y'our ‘Registered To' name iz the name that will be dizplayed on the top of the program's main creen, in all the printed
documents, and on the sighature pad.

Once thiz has been registered. it cannot be changed without re-registering.

The Computer 1D number iz generated automatically by the program from the information in your computer, and it iz not
editable. vour Computer ID i shown below.

The prefermed method of registering iz ta sign on ko our web site at www.sigh-inelectronically. com and click on the 'Register'
button. Registration can alzo be done by emailing [registration@sign-inelectronically. com).

IMPORTANT MOTE! If the ‘Registered To' name iz changed for any reazon, the program will quit
working and you will have to re-register it.

Your Computer 1D i 1261

Fiegister Later

Registration:
The Network Viewer program as installed will operate in the unregistered mode with
all features enabled for 3fays from the initial installation. To continue operation after
the 30 days, a Network Viewer serial number must be obtained.

At any time after the original installation, a Viewer serial number can be obtained by
going to the web sitéttp://www.sigrinelectronically.comand clicking Register on

left of the screen. If the resolution is set so that Register is not shown on your monitor,
scroll down by clicking on the little down arrc* on the bottom bthe scroll bar on

the far right side of the screen. When the register page displays, click the second choice
labeled AINE T WOR K VI EWER R E G| &nd Rehtérl BeN oequired
information in the places designated.

The information needed to generate the Nekvxdewer serial numbeis:

l.the ARegi stereadcdafod snaynmmeur organi zati ono
displayed on all prinbuts It should be the same as the main program.
The fARegistered Too0 namee to regist€ratse Se
EXACTLY as you want it to appear in the program. This includes using
upper or lower case letters, paces, characters and punctuation.

2. the computer ID number. This number is automatically generated by these
program from information in the computer and is displayed on the registration
screen that appears when the unregistered Network Viewer is opened. Every
computer on a network will have a different ID number. This number is not
editable.
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Once this infomation is registered and a program serial number is issued and entered,
the Registered To name cannot be changed without obtaining another program serial
number.

The Network Viewewill open with a test databaslesplayed.

% Sign-In Remote Viewer g@»
Fie
sled 8
Sign-Tu Electronically™
# [ Anval | Signature | Called | Fiett | UserDefined | Moles [ Sign Foms [ Logt |
[ | [ I | | | 1
Quit Refressh Active Sign In Log
3/28/2006 659 AM V7700 Rsfrestt Manual Alett: OFF Frinter: HP Lassrlet 4| Database: C:\Program Files\SigninElechiviTestitest mdb

Network Viewer Preferences
Click the Preferenceson, or click File then Preferencasopen the preferenckalog.
Click the Database Location tab, then tfieB r oow sbeutt locate thehostcomputer
containing the databaséie and sel ect i tlLoc &tlii acrkdo tthhee m Atplpd
button.

Sign In Electronically Yiewer Preferences

Grid Enlnrs] Colurmn Headings | Screen Refresh ] Alerts ]

Log File Location: | C:%Program Filest\SigninElechTesthtest mdb Browse...

Apply Ll_fcation

Done
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This se$ thedefault locatiorfor the databas¢hat will be viewedOnce entered, it will
be remembered until the user changes it, or\tlever Path ResetUtility is run.
Whenever the Network Viewes opened, it will try to open the database listed here.

To view the current dagf the listed databaselick the button in the lower left part of

the screen | abel eldlLogbRe fCrl @ <tk i Agt it\hatheSibgn t ¢
display to update it to the present state. This updating can also be set to refresh
automatically.

Viewer Path Reset Utility- WARNING!! Should the path for the databaselisted here
be unavailable for any reasonthe Network Viewer will display an error message,
and immediately close.This could be caused bya typo, the network not being
available, the host computer noturned on, or any other reason causing the listed
database to be unavailable.

The condition of the Network Viewer not opening will persist until the listed
databasebecomes availal#, or the path is reset to the test databaserlo reset the
database pathto the test location there is an icon in the Start Menu called
A Vi e wWahr Reset Utility 0 . Cl i c Kconnwgll resdt thes database path,
allowing the Network Viewer to open This reset occurs very quckly, and
although rebooting may not be required, it is recommended.

The Grid Colorstab allows changing colorgor the various modes. Both the
background and thtext can be changed to suit individual tastes.

Sign In Electronically Viewer Preferences

Databagze Location | column ﬂeadings] Screen Refresh ] Alerts ]

Pick & Color Change Grid Item

| R S -
[ s ot e v
’_--’_-l_-- (+ Teut " Background
EEETEEEE

EEEEEEEN Ermilz
- - - - - - - - This iz an example

Appli Colors

Done
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The Column Headindab allows renaming the column heading$e changes are
displayed immediately and are remembered on successive openihgpoadgram.

Sign In Electronically Viewer Preferences

Diatabasze Location ] Girid Colors §_C l Screen Refresh ] Alerts ]

Column 1 ’ﬂ—
Column 2 W
Coumn 3 [Signabwe
Column 4 |Called

Column 5 |Fileft

Calumr B W
Column 7. [Motes

Column & | Sign Forms

Calumn 9 ,Lug#—

Apply Headings

Done

NOTE: Since column6 can be namedfor any Provider, Service, Person, Doctor, etc.,
depending on the user, the program and viewer are installed by default with the
heading AU&eirn Defii e do lwhemthis colinméeadirig asr e ,
referenced herein, itis calledthéi Us er Def i ned Col umno.

The screen refresB used to automatically update thepday. Toallow changes made
from the main program to be viewetthe Network \Viewer, the dislay has to be
refreshed. A value of .5 = 30 seconds is recommended. A setting of O turns the
automatic refresh off.

Sign In Electronically Viewer Preferences

Database Location ] Grid Eolars] Colurnn Headings  Screen Refresh ] Alerts 1

“When wigwing the Sign In Log File, wou can set the program ta
automatically display the new entries after a set
period of time,
A walue of 5 iz recommended. A value of 0
will not refresh the display automatically. The time
can be set in 30 second intervals.

ex 5=30 seconds, 1=60 seconds, 1.5=90 seconds.

Refresh Rate [minutes): |11

Metwark Viewer Number. |3

Apply Refresh

Dane

Each of the networked computers is identified by tieéweérk Viewer Number. Up to
fifteen (15) networked comyters can be used with tiAdert Tonesystem A sequence

rwk 042908 PagelOof 23



Signin Ele ¢ t r o n instadlatidn gnB Operating Instructions

of 5 short fAbeepsd or a choice of 46 diff
be tested.

When activated, a i3 soandetl iartd aopup & présanteeé onteach t o n e
networked computer, when a change is made to the database from the host or another
networked computer. The background cabdrthe cell where the changecurred,

changes to highlight the location of the change. This color changeaintained until

the program is refreshed, either manually or automatically.

Sign In Electronically Viewer Preferences

Database Location | Gid Colors | Column Headings | Sereen Refresh - Aletts |

v Sound alert when database changes.

Alert Options

" Play 5 short beeps

fo Play W fils | C:\Program Files\SigninElech\alerts\Alen 25, way Erowse

™ Display Pop-Up Motification Window
-

Test Alert

Apply ﬁllerts

Dane

There is one other preferenteat can be set directly in the program. The column
widths can be changed by placing tir®@use pointer on the vertical line in the header
between the columns and dragging it to the desired width. This new setting will be
remembered when the program isstarted.

7 Fd i -
YTaled ¥ Filet ¥ Doctor ¥ Motes

.| Firgt time patient
TES 13510 Dr. P, Martin Fequested a complete physical

Oir. Ruth

YES 3329 Johnzon

Faouting checkup

The program is installed with default column widthsoportioned so that it will
entirely fit on a screen with a resolution of 1024 X 768 or greater. If the screen
resolution is less, (i.e.: 800 X 600) or if the column widths are greater, the entire
display may not fit on the screen. In this case, there wifl beroll bar at the bottom to
allow scrolling back and forth. Likewise, when the page fills up, there will be a vertical
scroll bar to allow scrolling up and down.

Database ®arch:
To view part or the entire Masteraxabasdile, click the Database Search icon or click
File, then Database Search
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When this dialog opens, the power of the viewer becomes evident. There are four tabs

| abel ed, N&el BBel B8yt DBy eFi |l e #0, NnSel ect
DefinedCo | umno.

When ASel &cti sBel batked, you can enter the
then sort by the date, tiei | e number, oCotbhmndUs®et Died g n
is accomplished by clicking on the little scroll arrow to the right of the date box to
display a calendar, or by entering it directly in the date box.

Database Search

l Select By Fileﬂ] Select By Motes ] Select By User Defined ]

Select Dates To View

From: | 3 /27/2006 =
Too | 3/27/2006 =

Sort By Actions
o Arrival Date/Time Wiew Selected Dates
~ i
Flet “igw Entire Database
™ User Defined

Select Different Database | Cancel ‘

I f the nIS#HI ecatb bys kil i cked, you can enter
the file# to be searched for. Again, you can sort by Date# [ile AUser Def i
C o | u mimsds.an exact search, meaning athlg items that exactly match the search

criteria will be found.

Database Search

l Select By Notes ] Select By User Defined ]

Select Dates Toiew Filet

From: | 3 /27/2006 =
Too | 3/27/2006

Search For:

Sort By Actions
o Arival Date/Time Search Selected Dates
~ i
Flet Search Entire D atabase
" Uszer Defined

Select Different D atabase | Cancel |

The Search by File# supportsildcard charactersA wildcard character is a special
charactethat representsne or more other characters. TWwigdcards supported are the
common ones, those beittte asterisk (*), whiclepresents zero or more characters in
a string of characters, and the questimark (?), whichrepresents any one cherer.
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These wild cards work with any alphanumeric character or string of alphanumeric
characters: that is any number or letter or combination thereof.

| f the ASell etcatb hiys

Ncol ti ecsk e d , dajeaamge,cttemthee nt e r

word or any portion of a word to search. The rssaén be sorted by date, File#the

nUser Bef umead.

Database Search

Select By Amival Datex’Time] Select By Filet

Select Dates ToYiew

From: | 3/27/2006 =
Ta | 3/27/2006 =

Sort By

v Arival Date/Time
" Fil=t
" User Defined

Mates

l Select By User Defined ]

Search Far:

Actions

Search Selected D ates |

Search Entire D atabase |

Select Different D atabaze |

Cancel |

I f the fASel ecColumpP ooUsec|l Dekededyou can en
selecting the item to search. This is done by clicking the little scroll down arrow, and
making the selection. Sorting can be don
Col umno.

Database Search

Select Dates To View

From: | 3 /27/2006 -
Ta: | 3/27/200E  «

Sort By

+ Amival Date/Time
" File#
" User Defined

User Defined

|

Search For. |Dr. Bil

Actions

Search Selected Dates |

Search Entire Database |

Select Different D atabase

Cancel

rwk 042908
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In all cases, there atgvo buttons that either display the entries associated with the
search criteria selected for the date range selected, or for the entire database.

NOTE: Limitatonsof t he A Vi ew En feature Dat abaseo
The maximum number of entries that canbe displayed is approximately 800.
Exceeding this number will cause the Viewer to close with an error message.
However, the maximum number of items in the database that can be searched is
limi ted only by the operating system and computer resources.

Therefore, if displaying the entire database is highly desired, the database should
be periodically archived to maintain its size below @00 entries.

If searches of the entire database arROT desired, thenarchiving is not required,
but wusi ng t b@Pataba¥eé featwe dhoutd beravoided.

The time required to display the results of any search is determined by the
number of items found. Viewing the entire datalase can take up to 5 minutes if
the database is large..

Therefore, when the AView The Entire Dat ab:
is displayed, giving the opportunity to cancel the request.

Continue With Entire Database?

9 , WARNING

Depending on the number of names to be displayed and
the speed of the computer, this process could take
several minutes to complete, Interrupting the process
once it has started could corrupt the database.

Do you wish to continue?

Yes Mo

Once the selection is displayed, a pfuntction allows printing in two preset formats.

#1 prints just the timejateand signature in two columns, and #2 adds the file number,
the fAUseC€o |IDermn e dadplintsninodne®lumn. As with thint
function described previously,any of the icon#n the menu of the print screen are not
implemented in this version. This is by design as there is no requirement for the
function they represent in this application.
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Select Different Database

To view a different dataseor one of the archive files, which are individual database

fil es, use the

i 8 eittor o the s€arclh diabg. e n t

Dat abase

Database Search

Select Dates To View

From: | 3 /2772008 =
Ta: | 3/27/2006 -

Sort By Actions

o Amival DatesTime

Select By Arival Date/Time l Select By Filett] Select By Motes ] Select By User Defined ]

View Selected Dates |

" Filett

i Wiew Entire Databaze

" User Defined

Canecel

Select Different Ratabase |

s

Making Entries From The Network Viewer:

Entries in the first 3 columns are made from the signaturequaghtered automatically
by the progam in the main program only. Once entered, these are by design, not

editable.

The next col umn wi | |

ei

t her

be

bl ank or

toggled on and off by right clicking in the cell. The coluntisange colowhen

different modes or selections are made.

User entries gabe made in the next@lumnsby RIGHT clicking on the cell where
the data will be entered, and entering it from the keyboard.

To make entriesn notes column, RIGHT click on the cell and then enter the notes

from the dialog that is displayed.

Madify Mates Far
# Signature

1 fd Cgﬂ‘h]—r;&

Filett

13510

Note

Line #

Date/Time

First time: patient

1

2/4/2006 E£:45:19 P

Fequested a complete physical

2

2/4/2006 E:45:34 P

Add Note Change Mote Delete Note

rwk 042908
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In this dialog, notegan be added;hangedor deleted. After making the addition or
change, click Enter, then Done and tlo¢e will be entered in the notes column.

RIGHT clicking in the Signed Formsolumnwill display all the standard forms that
have been signedhe information in this dialog cannot be changed, emyvedand
printed. This is by dggn for security and traceability purposes.

Signed Forms
Wiew Signed Forms For "A
# Signature File
2 j_jA ¥ cE y 22308

Form ID Farm Title Drescription Date Signed Signature

def45E Test Form #2 This iz test form #2 2TI2006 10:52:00 AM c}% %—
Egp s

Frint |

The Signin Viewer can be opened simultaneously with the Sigmprogram allowing
signatures to be entered while viewing other periods. Input to any of the user input
columns is perntied from the viewer.

NOTE: If the Signed Forms feature is disabled in the main progfaltlow the same
procedures used there to disable it from being displayed here in the Network Viewer.

Simultaneous EntriesFrom Differ ent Computers:

Ifachangeismade i n the same o0Calledo6 cell from differ
refresh cycle, the computer that has the change made first will display the change
immediately.

The computer that has the change made second will require the right mouse button to be
double clicked before the entry is displayed. This required double entry signifies that a
change has already been made in the cell but a refresh has not yet oc curred.

I f entries are made in the same OFile# or Not eso
same refresh cycle, the only last , most recent, entry will be remembered.

i.e.: Computer #1 enters 1234 and then computer #2 enters 5678 before either compu ter has
refreshed. The 5678 will be remembered and displayed in the target cell on all computers
after a refresh occurs.

Performing a manual refresh before an entry is attempted will always display the correct
updated information.

rwk 042908 Pagel6 of 23
























